Three steps to input your model and application to the model inventory.
Step 1. Metadata generation

Please fill the attached excel table Model Inventory-Metadata Form.xls.
Step 2. Model and application data 

Each model along with its application data needs to be arranged in five categories (folders) as listed below:
	Folder name 
	Description of the content

	01-References
	References related to the model and applications, e.g., software manual, journal papers.

	02-Input data
	All the input data collected for the application. Use subfolders to separate various data types, e.g., spatial data, weather data, runoff data. 

	03-Model
	Executable software along with input data (in model executing format), 

Depending on the type of model, it might be the model exe file along with project database folder if the model doesn’t need installation, or it can be installation files along with separate project database. In both cases please write a step by step guide on how to reproduce the application in another computer, which for example tells how to link the model to the existing application database. The description should be in word format saved under the “model” folder.

	04-Output data
	All your outputs of the model application

	05-Communication materials
	Project reports, training materials, presentations…


After the five folders are filled up, please pack them into one zip file.

Step 3. Transferring to HQ 

You may send by email to Salman Siddiqui (S.Siddiqui@cgiar.org) if the zipped volume is less than 5MB, or you can upload to IWMI ftp site:

ftp.grand.iwmi.org 

Username: grand

Password: gr@and@321

Please use a FTP software for the transfer (in case you do not have now, the free Filezilla is recommended: https://filezilla-project.org/download.php?type=client). Please feel free to contact Salman and Aditya if any assistance is required.
